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This handout demonstrates setting up an online meeting using the Zoom
application, with additional information for using a web browser.

Zoom application

Open the application.

To create a new meeting, select ‘Schedule’.
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If using a web browser, select ‘Meetings’ then +Schedule a Meeting’.
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Edit the date, time of the event, and meeting name. Click ‘Save’.
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Open the event and copy the meeting link.
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Session 1

Amanda Comer is inviting you to a scheduled Zoom meeting. Open recordings >

Join Zoom Meeting
https://city-ac-uk.zoom.us/j/84212342142?pwd=rvAG7gmPMvn3P

Paste the meeting link into the email to your service user.

Highlighting and adding bold font can help direct your service user to the link.
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Dear Amanda
Click to join our session at 10am today:

https:/icity-ac-uk.zoom.us/j/84212342142? N
pwd=rvAG7qmPMvn3PbCvpfvila9mepyQKeJ.1

M1
N
1
4
1

g m X B I U 2+ A

v 8 @ 2 2 1

Authored by: FATE-A Team (https://blogs.city.ac.uk/FATE-A/) City St George’s, University of London
SetUpMeeting_Zoom_Aug25


https://blogs.city.ac.uk/FATE-A/

	Setting up online meetings [Zoom]
	Zoom application


